FAKULTE / ENSTITU ADI

DERS BILGi FORMU

Fen-Edebiyat Fakiiltesi

BOLUM / PROGRAM /
ANABILIiM DALI ADI

Bat1 Dilleri ve Edebiyati Boliimii- Fransizca Miitercim ve Terciimanhk Anabilim Dah

DERSIN ADI

Is Fransizcas

DERSIN KODU

MTF4371

YEREL KREDISi

2

AKTS KREDISI

HAFTALIK DERS SAATI

HAFTALIK UYGULAMA SAATI

HAFTALIK LABORATUVAR
SAATI

0

ONKOSULLAR

Yok

YARIYIL

Giiz/ Bahar

DERSIN DiLi

Fransizca

DERSIN SEVIYESI

Lisans Seviyesi

DERSIN TURU

Secmeli

DERSIN KATEGORISI

Temel Meslek Dersleri

DERSIN VERILIS SEKLI

Yiiz yiize

DERSi SUNAN AKADEMIK
BiRiM

Bat1 Dilleri ve Edebiyati Boliimii

DERSIN KOORDINATORU

Fulya Marmara

ASISTAN(LAR)

DERSIN AMACI

Bu dersin amaci, 6grencilere s Fransizcasmin temel kavramlarini tanitmak, giinliik dil ile is
dili arasindaki farklart ortaya koymak ve &grencilerin Fransizca profesyonel metinler
iiretebilmesini ve ¢evirebilmesini saglamaktir. Ders ayrica, 6grencilerin resmi tislup, kiiltiirel
farkindalik ve uygun terminoloji kullanimi {izerine yogunlagarak profesyonel ortamlarda
etkili iletisim kurma becerilerini geligtirmeyi hedefler.

DERSIN ICERIGi

Is Fransizcasmin tammm ve kapsami; Organizasyon ve is yeri iletisimi; i¢ yazigmalar; is
mektuplari; e-postalar ve telefon diyaloglari; 6zgegmis; motivasyon mektubu; is goriismesi
hazirlig1; dzgiin is metinlerinin analizi ve cevirisi.

DERS KiTABI/ MALZEMESI /
ONERILEN KAYNAKLAR

Ders Ogrenim Ciktilart

Zorunlu Kaynaklar:

Gruneberg, A., Tauzin, B., Comment vont les affaires?: Cours de frangais
professionnel pour débutants (Le Frangais professionnel (F.O.S.), French ed.).
Hachette Francais Langue Etrangére, Série TD.
Penfornis, J.-L. (2020). Affaires.com: B2-C! éléve (3¢ éd., Collection Point
commun, French ed.). CLE International/Sejer

Bu dersi basariyla tamamlayan 6grenciler,

Is Fransizcasimin 6zelliklerini tantyabileceklerdir.

Is mektuplar, e-postalar, CV, sdzlesmeler ve raporlar gibi profesyonel
belgeleri iiretebileceklerdir.

Toplantilar, pazarliklar ve sunumlar gibi profesyonel ortamlarda yazili ve
sozlii iletigim becerilerini gosterebileceklerdir.
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Is iletisiminde kiiltiirleraras1 farkindalik ve uygun ceviri stratejilerini
uygulayabileceklerdir.

Fransizca is terminolojisini dogru ve etkin bir sekilde kullanarak profesyonel
iletisim kurabileceklerdir.

DEGERLENDIRME SISTEMI
| Etkinlikler Say1 Katki Pay1

| Devam/Katilim H 14 H -

| Laboratuar H H

Uygulama

Icerik: Ogrencilerin is mektuplari, e-postalar, 6zgegmis, sozlesme, rapor gibi
profesyonel belgeleri iiretebilme ve ¢evirebilme becerilerinin; Is Fransizcast
terminolojisi ve iislubunu etkili kullanabilmelerinin Sl¢tilmesi.

Format: Yiiz yiize. Yazili sinav (60 dk)

Detayh Degerlendirme Kriterleri: 1 %620

e s Fransizcasi terminolojisinin dogru anlagilmasi ve kullanilmasi
e  Profesyonel iislup ve resmiyetin uygun aktarimi

| Arazi Calismasi H H

‘ Derse Ozgii Staj H H

Kiiciik Smavlar/Stiidyo Kritigi
icerik: Sinav haftasina kadar islenen tiim konular1 kapsayan kapsamli sorular.
Format: Yiiz yiize. Yazili sinav (15 dk)

Detayh Degerlendirme Kriterleri: 4 %5
e Derste islenen kavramlara hakimiyet

e  Cevaplarda dogruluk ve agiklik

e  Teorik bilgiyi is baglamina uygulayabilme

[Odev | |

‘ Sunum/Jiiri H H

| Projeler H H

‘ Seminer/Workshop H H

Ara Smavlar

1 %35
icerik: Sinav haftasina kadar islenen tiim konular1 kapsayan kapsamli sorular.
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Format: Yiiz yiize. Smav (60-90 dk)
Detayh Degerlendirme Kriterleri:
e s Fransizcasmin temel kavramlarmin anlasildigini gdsterme

e  Teorik diisiinme siire¢lerini yiiriitme
e Is metinlerine ydnelik ceviri stratejilerini uygulama

Final

Icerik: Dersin tiim icerigini kapsayan kapsamli sorular.
Format: Yiiz yiize. Smav (60-90 dk)

Detayh Degerlendirme Kriterleri:

kavranmast
e I Fransizcasinda profesyonel metinleri ¢oziimleme ve
iiretme becerisi
e  (Ceviri stratejilerinin, kiiltiirel farkindalik ve resmi
iletisim becerilerinin etkin gosterilmesi

Dénem i¢i Calismalarin Basar1 Notuna Katkis1 || %660
TOPLAM || %100

1 %40
e  Derste islenen tiim konularin derinlemesine

HAFTALIK KONULAR VE iLGILi ON HAZIRLIK CALISMALARI

HAFTALAR KONULAR On Hazirlik

Konu Anlatimu: Is dilinin tanimi; giinliik Fransizcadan farki; isfis yazismalarindan 6rnekler
dilinin kullanildig: alanlara genel bakis.

Gruneberg, A., Tauzin, B., Comment vont leg
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Francais Langue

Simif-ici Uygulama: Is yerinde kullanilan yazili metinlerden kisa
Orneklerin incelenmesi.

Simf-ici Tartisma: “Is dili neden giinliik dilden farklidir?”

1 Etrangére, Série TD.
Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.
Konu Anlatimi: Bir isletmenin temel organizasyon yapisi; iglTemel Fransizca yazisma kaliplarindan 6rneklerin
yerinde kullanilan i¢ yazigma tiirleri. paylasilmasi
Siif-ici Uygulama: Fransizca i¢ yazisma orneklerinin analizi ve Gruneberg, A., Tauzin, B., Comment vont les
gevrilmesi. affaires?: Cours de frangais professionnel pou
2 . B L . . débutants (Le Frangais professionnel (F.O.S.),
Slnlf-l;‘: Tartisma: “Resmi dil kullaniminda hiyerarsi nasil| French ed). Hachette Francais Langue
yansir: Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éléve (3e éd., Collection Point commun, French

Final Simavinin Basar1 Notuna Katkisi H %40 | l

(Form No: FR-0315; Revizyon Tarihi: 02.07.2015; Revizyon No:04) Sayfa: 3/15



ed.). CLE International/Sejer.

mektup yapist.

Simif-i¢i Uygulama: Fransizca is mektuplarinin gevirisi ve|
lyazimu.

Smif-i¢i Tartisma: “Bir is mektubunu ikna edici kilan unsurlar
nelerdir?”

IKonu Anlatimi: Miisteriler ve is ortaklariyla yazili iletisim; resmilFransizca is mektuplart 6rnekleri.

Gruneberg, A., Tauzin, B., Comment vont les
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Francais Langue
Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.

lyazim kurallari.

Siif-i¢ci Uygulama: Telefon goriismesi diyaloglarinin rol yapma
lyontemiyle caligilmast.

Smif-ici Tartisma: “So6zlii ve yazili is iletisiminde ton ve
resmiyet nasil farklilagir?”

Kisa Sinav 1 (15 dK) : Tartigilan kavramlar

Konu Anlatimi: Is Fransizcasinda telefonla iletisim; e-postaFransizca telefon diyaloglar 6rnekleri.

Gruneberg, A., Tauzin, B., Comment vont les
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Francais Langue
Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French|
ed.). CLE International/Sejer.

Konu Anlatim: Is gériismeleri, CV ve motivasyon mektuplar.

Sinif-ici Uygulama: Fransizca CV ve motivasyon mektubu
lyazimu.

Smif-ici Tartisma: “Is goriismelerinde kiiltiirel farkliliklar ne
kadar belirleyicidir?”

[Fransizca is goriismesi 6rnekleri.

Gruneberg, A., Tauzin, B., Comment vont leg
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Francais Langue
Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.

Konu Anlatimi: Is anlasmalarinda kullanilan temel kavramlar;
resmi s6zlesmelerin yapisi.

Simf-i¢i Uygulama: Fransizca is sozlesmelerinden alintilarin
analizi.

Smf-ici Tartiyjma: “Is dilinde kesinlik ve netlik neden|
6nemlidir?”

Kisa Sinav 2 (15 dk) : Tartigilan kavramlar

[Fransizca is sozlesmesi drnekleri.

Gruneberg, A., Tauzin, B., Comment vont leg
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Frangais Langue]
Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.

Konu Anlatim: Ihracat, ithalat, ticari belgeler ve is terimleri.
Simif-i¢i Uygulama: Fransizca ticari belgelerin analizi.

Simif-i¢i Tartisma: “Ticaret dilinde giiven nasil insa edilir?”

Ticari yazigmalar

Gruneberg, A., Tauzin, B., Comment vont les
affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),

French ed.). Hachette Francais Langue
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Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éleve (3e éd., Collection Point commun, French|
ed.). CLE International/Sejer.

8 Ara Sinav [k 7 haftanin tekrar edilmesi.
Konu Anlatimi: Bankacilik terimleri, &deme araglari velFransizca bankacilik terimleri listesi.
lyontemleri.
Gruneberg, A., Tauzin, B., Comment vont les
Simif-i¢i Uygulama: Fransizca 6deme belgelerinin gevrilmesi. affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
Siif-ici Tartiyma: Finansal belgelerin gevirisinin analizi l?rench‘ ed.').. Hachette  Francais ~ Langue
9 Etrangere, Série TD.
Kisa Siav 3 (15 dK) : Tartigilan kavramlar . .
Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.
IKonu Anlatimi: Lojistik terimleri; tagimacilik belgeleri. [Fransizca lojistik terimleri.
Smif-i¢ci Uygulama: Fransizca tagima sozlesmeleri ve konsimento Gruneberg, A., Tauzin, B., Comment vont leg
ornekleri lizerinde geviri ¢aligmasi. affaires?: Cours de francais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),
Sinif-ici Tartigma: “Lojistik belgelerin ¢evirisi ticari siireglerin F'rench‘ ed.,)._ Hachette  Francais  Langue
stirekliliginde neden kritik bir rol oynar?” Etrangeére, Série TD.
10
Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.
Konu Anlatimi: {s Fransizcasinda sunum teknikleri ve toplantiFransizca sunum ve toplant: ifadeleri.
dili.
Gruneberg, A., Tauzin, B., Comment vont les
Sif-ici  Uygulama: Kisa is sunumu hazirlanmast ve affaires?: Cours de frangais professionnel pou
Fransizcadan Tiirk¢eye/Ingilizceye ¢eviri denemeleri. débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Frangais Langue]
Smif-i¢ci Tartisma: “Toplantilarda kullanilan is terimlerinin Etrangeére, Série TD.
11 cevirisi taraflar arasi gii¢ dengesini degistirebilir mi?”
Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French|
ed.). CLE International/Sejer.
IKonu Anlatimi: Pazarlik teknikleri, ikna dili ve stratejiler. IFransizca pazarlik ifadeleri.
Siif-ici Uygulama: Rol yapma — ticari pazarlik simiilasyonu, Gruneberg, A., Tauzin, B., Comment vont les
eszamanli ¢eviri denemesi. affaires?: Cours de frangais professionnel pou
1 débutants (Le Frangais professionnel (F.O.S.),

Smmif-ici Tartisma: “Bir c¢evirmen, pazarlik sirasinda tarafsiz
kalmali mi, yoksa anlamu kiiltiirel baglama gore yeniden inga
etmeli mi?”

Kisa Sinav 4 (15 dK) : Tartisilan kavramlar

French ed.). Hachette
Etrangére, Série TD.

Frangais Langue

Penfornis, J.-L. (2020). Affaires.com: B2-Cl
éleéve (3e éd., Collection Point commun, French
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ed.). CLE International/Sejer.

Konu Anlatimn: Is iliskilerinde kiiltiirel farkliliklar ve iletisim{Uluslararasi is iletisimi iizerine makaleler.

engelleri.

Gruneberg, A., Tauzin, B., Comment vont leg

Smif-ici Uygulama: Farkli kiiltiirlerden is yazigmalarinin affaires?: Cours de frangais professionnel pou

karsilastirmali ¢evirisi. débutants (Le Frangais professionnel (F.O.S.),
French ed.). Hachette Francais Langue

Simif-ici Tartisma: “Kiiltiirleraras1 farkindalik  eksikligiyle Etrangere, Série TD.

13 lyapilan geviri, is iligkilerinde yanlis anlagilmalari artirir m?”
Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French|
ed.). CLE International/Sejer.

Konu Anlatimi: Is Fransizcasinda tiim kavramlarm ve ceviriOgrencilerin  kendi notlarim  derleyip sunuma

uygulamalarimin genel degerlendirmesi. lhazirlanmalart.

Simif-i¢i Uygulama: Kavram haritasi ¢aligmasi ve biitiinsel tekrar; Gruneberg, A., Tauzin, B., Comment vont leg

0grencilerin kisa ¢eviri projelerinin sunumu. affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),

Simf-ici Tartisma: “Is Fransizcas: cevirisi, sadece dil aktarimi F'rench‘ ed.,)._ Hachette  Francais  Langue

1 mudir, yoksa kiiltiirel aracilik islevi de istlenir mi?” Etrangere, Série TD.

Uygulama (Sinav) Fr’e‘nfornis,, J.-L. (20?0). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French|
ed.). CLE International/Sejer.

Konu Anlattimi: Is Fransizcasinda tiim kavramlarm ve ceviriOgrencilerin  kendi notlarmi derleyip sunuma

uygulamalarmin genel degerlendirmesi. lhazirlanmalart.

Simif-i¢i Uygulama: Kavram haritas1 ¢alismasi ve biitiinsel tekrar; Gruneberg, A., Tauzin, B., Comment vont leg

0grencilerin kisa ¢eviri projelerinin sunumu. affaires?: Cours de frangais professionnel pou
débutants (Le Frangais professionnel (F.O.S.),

Siif-ici Tartisma: “Is Fransizcasi gevirisi, sadece dil aktarimi| lj"rench‘ ed.’).' Hachette  Francais ~ Langue

15 imudir, yoksa kiiltiirel aracilik islevi de Gistlenir mi?” Etrangeére, Série TD.
Penfornis, J.-L. (2020). Affaires.com: B2-C1
éleve (3e éd., Collection Point commun, French
ed.). CLE International/Sejer.

16 Final [Tiim konularin gézden gecirilmesi.

Etkinlikler

AKTS iSYUKU TABLOSU

Toplam Tsyiikii

Ders Saati
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Laboratuar

Uygulama

Arazi Calismasi

Sinif Dis1 Ders Calismasi

Derse Ozgii Staj

Odev

Kiiciik Sinavlar/Stiidyo Kritigi

Projeler

Sunum / Seminer

Ara Sinavlar (Sinav Siiresi + Smav
Hazirhik Siiresi)

Final (Sinav Siiresi + Sinav
Hazirhk Siiresi)

Toplam Isyiikii :

Toplam Isyiikii / 30(s) :

AKTS Kredisi :
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COURSE INFORMATION FORM

FACULTY / GRADUATE SCHOOL Faculty of Arts and Sciences

Department of Western Languages and Literatures — French Translation and

DEPARTMENT / PROGRAMME ;
Interpreting Program

TITLE OF COURSE Business French

CODE MTF4371
LOCAL CREDIT 2

ECTS 4

LECTURE HOUR / WEEK

PRACTICAL HOUR / WEEK

LABORATORY HOUR / WEEK 0

N
PREREQUISITE one

SEMESTER Spring/Fall

COURSE LANGUAGE French

LEVEL OF COURSE Undergraduate Level

COURSE TYPE Selective

COURSE CATEGORY Core Professional Courses

MODE OF DELIVERY Face-to-face

OWNER ACADEMIC UNIT Department of Western Languages and Literatures

COURSE COORDINATOR Fulya Marmara

ASSISTANT(S)

The aim of this course is to introduce students to the fundamentals of Business French, to
highlight the differences between everyday language and business communication, and to
COURSE OBJECTIVES enable them to produce and translate professional documents in French. The course also
aims to develop students’ ability to communicate effectively in professional contexts by
focusing on formal style, cultural awareness, and the use of appropriate terminology.
Definition and scope of Business French; organization and workplace communication;
COURSE CONTENT internal correspondence; business letters; emails and telephone dialogues; résumé; cover
letter; job interview preparation; analysis and translation of authentic business texts.
Required Reading:

RECOMMENDED OR REQUIRED . Gruneberg, A., Tauzin, B., Comment vont les affaires?: Cours de francais
READING professionnel pour débutants (Le Frangais professionnel (F.O.S.), French ed.).
Hachette Francais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C/ éléve (3e éd., Collection Point
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commun, French ed.). CLE International/Sejer.

Upon successful completion of this course, students will be able to

Recognize the features of Business French.

Produce professional documents such as business letters, emails, CVs,
contracts, and reports.

Course Learning Outcomes . Demonstrate written and oral communication skills in professional contexts
such as meetings, negotiations, and presentations.

Apply intercultural awareness and appropriate translation strategies in business
communication.

Establish professional communication by accurately and effectively using
French business terminology.

EVALUATION SYSTEM

| Activities Number Percentage of Grade

| Attendance/Participation H 14 H - ‘
| Laboratory H H ‘
Application

Content: Assessment of students’ ability to produce and translate professional
documents (business letters, emails, résumés, contracts, reports) and
demonstrate effective use of Business French terminology and style.

Format: Face-to-face. Written exam (60 min) 1 %20

Detailed Evaluation Criteria:

e Correct comprehension and use of Business French terminology
e Appropriateness of professional style and register

‘ Field Work H H ‘

| Special Course Internship (Work Placement) H H ‘

Quizzes/Studio Critics

Content: Comprehensive questions covering all topics studied up to the exam
week.

Format: Face-to-face. Written exam (15 min)

4 %5
Detailed Evaluation Criteria:

e Mastery of key concepts covered in class
e  Clarity and correctness in answers
e  Ability to apply theoretical knowledge to practical business contexts

| Homework Assignments H

‘ Presentations/Jury
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| Project

| Seminar/Workshop

Mid-Terms

Content: Comprehensive questions covering all topics studied up to the
midterm week.

Format: Face-to-face. Exam (60-90 min)
Detailed Evaluation Criteria:

Demonstration of understanding of fundamental
concepts of Business French

Ability to conduct theoretical reasoning
Practical application of translation strategies to
business texts

Format: Face-to-face. Exam (60—90 min)
Detailed Evaluation Criteria:

In-depth mastery of all course topics
Ability to analyze and produce professional texts in Business French

Effective demonstration of translation strategies, cultural awareness,
and formal communication skills

Percentage of In-Term Studies H %60 ‘

Content: Comprehensive questions covering the entire content of the course.

Percentage of Final Examination || %40 ‘

TOTAL || %100

WEEKLY SUBJECTS AND RELATED PREPARATION STUDIES

WEEKS COURSE OUTLINE Related Preparation

Lecture: Definition of business language; differences(fExamples from business correspondence.
from everyday French; overview of the domains where
business language is used.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Francais professionnel (F.O.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

In-class Practice: Examination of short examples from
workplace written documents.

1
In-class Discussion: “Why is business language . . . )
different from everyday language?’ Penfornis, J.-L. (2020). Affaires.com: B2-C1 éléve (3e ¢ed.,
’ Collection  Point commun, French ed). CLE
International/Sejer.
Lecture: Basic organizational structure of a company;(fexamples of basic French correspondence templates.
2 types of internal correspondence in the workplace.
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In-class Practice: Analysis and translation of French
internal correspondence examples.

In-class Discussion: “How is hierarchy reflected in
the use of formal language?’

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1 éleve (3e éd.,
Collection  Point  commun, French ed). CLE
International/Sejer.

Lecture: Written communication with clients and|
business partners; structure of formal letters.

In-class Practice: Translation and composition o
French business letters.

In-class Discussion: “What makes a business lette
ersuasive?”

xamples of French business letters.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-CI éléve (3e éd.,
Collection ~ Point  commun, French ed.). CLE
International/Sejer.

Lecture: Telephone communication in Business
French; rules for email writing.

In-class Practice: Role-playing telephone conversation
dialogues.

In-class Discussion: “How do tone and formali

differ  between oral and written  busines
communication?”
Quiz 1 (15 minutes): Discussed concept

xamples of French telephone dialogues.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1I éléve (3e éd.,
Collection  Point  commun, French ed.). CLE
International/Sejer.

Lecture: Job interviews, CVs, and cover letters.

In-class Practice: Writing a CV and a cover letter in
French.

In-class Discussion: “To what extent are cultura
differences decisive in  job interviews?’

xamples of French job interviews.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1I éleve (3e éd.,
Collection  Point  commun, French ed.). CLE
International/Sejer.

Lecture: Key concepts in business agreements;
structure of formal contracts.

In-class Practice: Analysis of excerpts from French
business contracts.

In-class Discussion: “Why are precision and clari
important in business language?”

Quiz 2 (15 minutes) Discussed  concept

xamples of French business contracts.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.O0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1I éléve (3e éd.,
Collection  Point  commun, French ed.). CLE
International/Sejer.

Lecture: Export, import, trade documents, and

rench business correspondence.
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business terminology.

In-class Practice: Analysis of French trade documents.

In-class Discussion: “How is trust established in the]
language of trade?’

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.O.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1 éleve (3e éd.,
Collection  Point  commun, French ed). CLE
International/Sejer.

Midterm Exam

eview of the first seven weeks.

Lecture: Banking terminology, payment instruments,
and methods.

In-class Practice: Translation of French payment
documents.

In-class Discussion: “Analysis of translations o
financial documents.”

Quiz 3 (15 minutes) Discussed concept

rench banking terminology list.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-CI éléve (3e éd.,
Collection ~ Point  commun, French ed.). CLE
International/Sejer.

10

Lecture: Logistics terminology; transport documents.
In-class Practice: Translation exercises on French
transport contracts and bills of lading.

In-class Discussion: “Why is the translation o
logistics documents critical for the continuity of trade
processes?”’

rench logistics terminology.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Francais professionnel (F.0.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1I éléve (3e éd.,
Collection  Point  commun, French ed.). CLE
International/Sejer.

11

Lecture: Presentation techniques and meeting
language in Business French.

In-class Practice: Preparation of a short busines
presentation and translation exercises from French into
Turkish/English.

In-class Discussion: “Can the translation of business|
terms used in meetings alter the balance of power|
between parties?’

rench presentation and meeting expressions.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.O.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1I éleve (3e éd.,
Collection  Point  commun, French ed). CLE
International/Sejer.

12

Lecture: Negotiation techniques, persuasive language,
and strategies.

In-class Practice: Role play — commercial negotiation
simulation with simultaneous translation practice.

In-class Discussion: “Should a translator remain
neutral during negotiations, or reconstruct meaning

according to cultural context?’

Quiz 4 (15 minutes) : Discussed concepts

rench negotiation expressions.

Gruneberg, A., Tauzin, B., Comment vont les affaires?:
Cours de frangais professionnel pour débutants (Le
Frangais professionnel (F.O.S.), French ed.). Hachette
Frangais Langue Etrangére, Série TD.

Penfornis, J.-L. (2020). Affaires.com: B2-C1 éléve (3e éd.,
Collection  Point  commun, French ed). CLE
International/Sejer.
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Lecture: Cultural differences and communicationffArticles on international business communication.
barriers in business relations.
. . . . Gruneberg, A., Tauzin, B., Comment vont les affaires?:
In-class Practice: Comparative translation of business| Cours de frangais professionnel pour débutants (Le
correspondence from different cultures. Frangais professionnel (F.O.S.), French ed.). Hachette
. . Frangais Langue Etrangére, Série TD.
13 In-class Discussion: “Does translation withou
intercultural awareness increase misunderstandings in ) ) ] . )
business relations?’ Penfornis, J.-L. (2020). Affaires.com: B2-C1 éléve (3e &d.,
Collection  Point commun, French ed). CLE
International/Sejer.
Lecture: General review of all concepts and translation|fstudents compile their notes and prepare for presentations.
practices in Business French.
. ) Gruneberg, A., Tauzin, B., Comment vont les affaires?:
In_FI?SSI Practice: Concept map;plnt? and O:Ierall Cours de frangais professionnel pour débutants (Le
revision; student presentations of short translation Frangais professionnel (F.0.S.), French ed.). Hachette
14 projects. Francais Langue Etrangere, Série TD.
In-class Discussion: “Is the translation of Business| ] . ) . )
French merely a linguistic transfer, or does it also Penfomis, J.-L. (2020). Affaires.com: B2-CI éléve (3e &d.,
serve as cultural mediation?”’ Collectl_on Pc_Jlnt commun, French ed). CLE
International/Sejer.
IApplication (Exam)
Lecture: General review of all concepts and translation|students compile their notes and prepare for presentations.
practices in Business French.
. . Gruneberg, A., Tauzin, B., Comment vont les affaires?:
In-f:l_ass Practice: CO”CEPt mapping and Ove':all Cours de frangais professionnel pour débutants (Le
revision; student presentations of short translation Francais pfofessionnel (F.0.S.), French ed.). Hachette
15 projects. Frangais Langue Etrangére, Série TD.
In-class Discussion: “Is the translation of Business| . . ) . .
French merely a linguistic transfer, or does it also Penforis, J.-L. (2020). Affaires.com: B2-CI éléve (3e éd.,
lserve as cultural mediation?’ Collectl_on P(_)lnt commun, French ed). CLE
International/Sejer.
16 Final eview of all topics covered.

ECTS WORKLOAD TABLE

Activities

Duration Total Workload

(Hour)

Number

Course Hours

14 28

Laboratory

Application

Field Work

Study Hours Out of Class

Special Course Internship (Work Placement)

Homework Assignments

Quizzes/Studio Critics

Project
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Presentations / Seminar ‘ H

Mid-Terms (Examination Duration + Examination Prep. Duration) H 6 H

Final (Examination Duration + Examination Prep. Duration) H 6 H

Total Workload : H 113

Total Workload / 30(h) : [ 3.77

ECTS Credit: || 4

. .

A

IPC-1 Mesleki ve akademik gelisime agik, ¢ok dilli bireyler olarak toplumsal, kiiltiirel, etik
ve ¢evresel farkindalikla hareket edip farkli uzmanlik alanlarindaki ve farkli tiirdeki
metinlerin yazili ve sozlii geviri siireglerini anlam, kimlik, temsil, deger ve baglam
hassasiyetini gozeterek kalite odakli bir yaklagimla, amaca, baglama, hedef kitleye,
terminolojik tutarhiliga ve metin tiiriine uygun bi¢imde yiirtitebileceklerdir. /Carry out written
and oral translation processes across various fields of expertise and text types with social,
cultural, ethical, and environmental awareness and sensitivity to meaning, identity,
representation, value, and context, and with a quality-oriented approach that is appropriate
for purpose, context, target audience, terminological consistency, and text type acting as
multilingual individuals who are open to professional and academic development.

PC-2 Farkli calisma dillerinde edindikleri sozlii ve yazili iletisim becerilerini ve yazin,
uygarlik, dil, diisiin, tarih ve kiiltiir alanlarinda edindikleri arka plan bilgilerini kullanip
ceviri, elestirel soylem c¢oziimlemesi, metin yorumlama, ¢eviri Oncesi Ve sonrasi
degerlendirme gibi siiregleri etkili ve bilingli bigimde yiiriitebileceklerdir. / Apply the oral
and written communication skills acquired in different working languages, along with their
background knowledge in literature, civilisation, language, thought, history, and culture, to
effectively and consciously manage processes such as translation, critical discourse analysis,
text interpretation, and pre- and post-translation evaluation.

PC-3 Dilbilim, gostergebilim, sozlikkbilim ve sdylem ¢6ziimlemesi ve elestirisi gibi
alanlardan edindikleri kuramsal bilgiyi geviri siireglerine entegre ederek ve bu yaklagimlar
araciligiyla metinlerdeki ¢ok katmanli anlam yapilarini ¢éziimleyerek baglama ve amaca
uygun ceviriler ve ceviri elestirileri yapabileceklerdir. / Integrate theoretical knowledge
gained from disciplines such as linguistics, semiotics, lexicography, and discourse analysis
and criticism into translation processes, and use these approaches to analyse the multilayered
semantic structures of texts in order to produce translations and translation criticisms
appropriate for context and purpose.

PC-4 Disiplinlerarast bir yaklasimla, farkli alanlarda edinmis olduklar1 bilgileri
sentezleyebileceklerdir. / Synthesise knowledge acquired from different disciplines through | S 2 2 2 2
an interdisciplinary approach.

PC-5 Ceviri(bilim) alaninda edindikleri bilgi birikimlerini, ¢eviri tarihi, geviri elestirisi,
ceviri kuramlari, terimbilim, s6zlikkbilim, yazin ¢evirisi, teknik ¢eviri, gorsel-isitsel ceviri ve
makine  ¢evirisi  gibi  disiplin-ici ve  disiplinlerarast uzmanlik  alanlarinda
gelistirebileceklerdir. / Advance their acquired knowledge in translation (studies) in
disciplinary and interdisciplinary areas of specialisation such as translation history,
translation criticism, translation theories, terminology, lexicography, literary translation,
technical translation, audiovisual translation, and machine translation.

IPC-6 Ceviri siireclerinde yaygin olarak kullanilan bilgisayar destekli ¢eviri (BDC), makine
cevirisi ve yapay zekad destekli geviri araglarini kullanarak diizeltme, son okuma, kalite
degerlendirmesi gibi mesleki uygulamalari ¢eviri standartlarina uygun bigimde
gerceklestirip ¢evirinin amacina ve baglamina uygunluk, terminoloji dogrulugu ve
islevsellik oOlgiitlerine gore geviri kalitesini degerlendirebileceklerdir. / Use computer-
assisted translation (CAT) tools, machine translation systems, and Al- supported translation
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technologies widely employed in translation processes to perform professional tasks such as
editing, proofreading, and quality assessment in accordance with translation standards and
evaluate translation quality according to criteria such as purpose and contextual
appropriateness, terminological accuracy, and functionality.

PC-7 Ceviri(bilim) ve ilgili alanlardaki bilimsel ve teknolojik gelismeleri izleyebilecek,
ceviri alanindaki kariyer firsatlarin1 degerlendirerek kisisel ve mesleki gelisim hedeflerini
belirleyebilecek ve bu hedeflere ulagsmak igin hayat boyu Ogrenme stratejilerini
kullanabileceklerdir. / Follow scientific and technological developments in translation
(studies) and related fields, assess career opportunities, identify personal and professional
development goals, and adopt lifelong learning strategies to achieve these goals.

IPC-8 Bilimsel arastirmalarmni ve mesleki faaliyetlerini yiiriitiirken dogabilecek hukuksal
sonuglar1 ve toplumsal etkileri dikkate alarak mesleki etik ilkeler, kalite standartlar1 ile
evrensel degerler dogrultusunda ve sosyal sorumluluk bilinci ve adalet duygusuyla hareket
edebileceklerdir. / Act with a sense of social responsibility and justice and in accordance
with professional ethical principles, quality standards, and universal values by taking into
account potential legal and societal consequences of their scientific research and professional
activities.

IPC-9 Bireysel olarak ya da takimlarda etkin bi¢imde ¢alisabileceklerdir. / Work effectively,
both independently and as part of a team.

IPC-10 Ceviribilimin kuramsal, betimleyici ve uygulamali alanlarinda giivenilir bilgi
kaynaklarina ulagarak literatiir taramasi yapabilecek ve akademik arastirma tasarlayip
yiiriitebileceklerdir. / Access reliable sources of information, conduct literature reviews, and
design and carry out academic research in theoretical, descriptive, and applied areas of
translation studies.

IPC-11_Ana dillerinde ve yabanci dillerinde Ceviri(bilim) alaninda ileri diizey konulari,
kuramlari, arastirmalart ve sorun/¢éziim giftlerini gerekli terminolojiyi ilgili dillerde
kullanarak tiim paydaslara sozlii ve yazili olarak etkili bigimde aktarabileceklerdir. /
Effectively communicate advanced topics, theories, research, and problem-solution pairs in
the field of translation (studies) to all relevant stakeholders, using appropriate terminology,
both orally and in writing, in their native and foreign languages.

IPC-12 En az iki yabanci dili ¢ok iyi diizeyde, li¢lincii bir yabanci dili anadiline dogru ¢eviri
iyapabilecek diizeyde kullanabileceklerdir. / Use at least two foreign languages at an
advanced level and a third foreign language at a level sufficient to translate into their
mother tongue.
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